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Administrative Procedure 2.804.2 
Travel Authorization Request   
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Travel Authorization Request - Administrative Procedure 
 
 
The Travel Authorization Request (TAR) is shown below. This is an example only and should not be used.  Please 
download and use the fillable version to allow for electronic signatures and the most recent per diem & IRS 
mileage rates.  The fillable version is available on the Oak Ridge School website under Business Services 
Resources.  A TAR should be completed and approved prior to scheduling any travel.  
 
  

 
 


