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Administrative Procedure 2.400.1 
Revenues – Reconciliation After Event 
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Reconciliations of Funds After Event - Administrative Procedure 
 
 
The building principal shall determine the reconciliation method to be used for all events which require a ticket. 
A sample reconciliation of funds after an event is below. This can be modified as needed. After completion, all 
reconciliation sheets should be turned into the building bookkeeper.  
 

SAMPLE 

Date  _____________________________________________________________________________ 

Event  _____________________________________________________________________________ 

School  ____________________________________________________________________________ 

Event Administrator  _________________________________________________________________ 

Event Volunteers  ___________________________________________________________________ 

 

Beginning Amount for Change     $ _______________ 

Tickets (If Applicable) 
  

Beginning Ticket Number  ___________ 
  

Ending Ticket Number       ___________   $ _______________ 
 
Other (Concessions, Parking, etc.)     $ _______________ 
 
Ending Amount        $ _______________ 

---------------------------------------------------------------------------------------------------------------------------- 

After Event Only: 

Amount Received: ___________________________ Date Received: ______________________________ 

_______________________________________ ________________________________________ 
Signature of Event Volunteer    Signature of Event Administrator 

 
 
 

 


